JOB DESCRIPTION

Job Title:

Level 3 Apprentice (Training)
Accountable to:
Nursery Manager

Main Purpose:

· To contribute to a safe, high quality and developmentally appropriate environment for young children.

· To support, motivate and help to develop other staff working within the room.

· To work in partnership with parents/carers, staff and other professionals.

Key Tasks
1. To contribute to the day to day organisation of the room in line with the requirements of the EYFS , Safeguarding and Welfare requirements, Childcare Act 2006 and Health and Safety legislation.

2. Ensure close supervision of all children within the room/area at all times.

3. Carry out regular head-counts helping to ensure that staff within the area know how many children are present at any given time.

4. Work to KCC procedures for safeguarding children and supporting others in this.

5. Help to establish an ethos where children are encouraged to express views, formulate rules and contribute to the planning and organisation of the day.

6. In order to provide a high quality play and learning environment for the children ensure that you are properly deployed and that you are interacting appropriately with the children to meet their individual physical and developmental needs.

7. Act as a key person to a small group of children ensuring their individuals needs are met fully.

8. Make secure bonds with children and help others to do so, particularly when settling new children.

9. Contribute to curriculum delivery in line with whole setting practice and with reference to the EYFS .

10. Maintain and record observations of children’s play, behaviour and developmental progress, to inform future planning, the writing of journals and to support children in reaching their full developmental potential. 

11. Identify children who may have a learning difficulty which may require special educational provision, liaising with the setting and area SENCO as appropriate.

12. Be aware of the dietary/medical needs of all children within the room and provide children with healthy and nutritious snacks and food.

13. Welcome parent/carers into the nursery and wherever possible talk to your key child’s parent/carer when they bring and/or collect their child.

14. Ensure that parents / carers are well informed of their children’s progress and are always welcome in the setting.

15. Have a pro-active awareness of and responsibility with others for all Health and Safety issues within the room including the administration of First Aid (where appropriate) alongside others.

16. Ensure that all room practices, procedures and planning are implemented to deliver inclusive anti discriminatory practice
17. Have a commitment to equality and diversity.

18. With the Nursery Manager and other staff, monitor review and evaluate the practice in the room and also in the nursery in line with the themes and principles of the EYFS 2017 and the Safeguarding and Welfare Requirements

19. Maintain and develop effective communication with colleagues working in the other areas within the nursery. Be prepared to work in other rooms within the nursery and/or other TEYP nursery settings when required.

20. Work in partnership with the setting SENCO, EYP, and other professionals working with individual children 

21. Work to the policies and procedures laid down by TEYP 

22. Keep confidential all information concerning children, families and staff.

23. Attend and participate in regular supervision meetings with the Senior Practitioner / Nursery Manager and contribute to appraisals.

24. Be prepared to complete the level 2 apprenticeship and update knowledge and skills and share knowledge gained with other colleagues. 

25. Participate in all staff and TEYP meetings as necessary.

26. Be willing to carry out any other duties commensurate with the post.

NB  This post is exempt from the Rehabilitation of Offenders Act 1974.Applicants must be prepared to disclose any conviction that they may have and any orders, which have been made against them.
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PERSON SPECIFICATION

Level 3 Apprentice - Training
	
	ESSENTIAL
	DESIRABLE

	QUALIFICATIONS 

AND TRAINING
	A commitment to complete a level 3 qualification in Early Years.

	Recognised Level 1 Early Years qualification.(A/I) or BTEC qualification in Health & Social Care.
Current paediatric first aid certificate

Food Hygiene certificate (A/I)
GCSE Level C or above in Maths and English Language

	EXPERIENCE
	Experience of engaging with children under the age of 5 years either in a day care provision or home environment.

	Prior work with young children within an early years nursery / creche setting. (A/I)



	KNOWLEDGE
	Some  knowledge  and understanding of:

· the development of children aged from birth up to 5 years. (A/I)

· a child centred approach to the care and education of all children with a reflective and flexible attitude to supporting their needs and further development.(A/I)

·  play activities, experiences and equipment appropriate for young children. (A/I)

· procedures for safeguarding children (A/I)

· health and safety issues relevant to a 

nursery setting (A/I)

· issues relating to equal opportunities, and anti discriminatory practice. (A/I)

· Working in partnership with parents

(A/I)
A commitment to read/research and build on existing skills and knowledge.
	Training / courses to support knowledge.



	SKILLS & ABILITIES
	To contribute to systems to ensure the safety and supervision of all children within the setting at all times. (A/I)

To maintain and develop effective communication with colleagues, children, parents/carers and others (written and oral)  A/I


	Ability to plan, provide and lead appropriate activities for the children. (A/I)

Ability to reflect on own & setting practice.(A/I)

Experience of maintaining records & writing accurate reports (A/I)



	PERSONAL
	Personal commitment to:-

· achieving the highest standards of early years practice (A/I)

· ensuring inclusive and anti discriminatory practice (A/I)

· own professional development (A/I)

· willingness to be flexible re working hours as required to meet the needs of the setting(A/I)

· ability to lift/move nursery equipment(A/I)
· obtaining a satisfactory Enhanced DBS disclosure (A/I)

(A/I) –  criteria measured by Application / Interview.
	Flexible approach

(A/I)
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